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TepMHHbI H onpeaeaceHust

1.1 Yoocmosepsiowuii yenmp (VL) — OO0 «3TII I'TIb KoHCanTHHIY, 0CYILECTBISIONIEe
(DYHKUMHM 110 CO3MaHMIO M BBIJAYe CePTH(HKATOB KJIIOYE MPOBEPKM IEKTPOHHBIX MOIIKMCEI,
a Takke WHble (QYHKIMH, npeaycMoTpeHHble DenepanbHbiM 3akoHoM oT 06.04.2011 N 63-B3
«O06 371eKTPOHHO# MOAMUCHY.

1.2 3akmiouennviii 002060p — JJOTOBOP OKa3aHMsI YCIIyT, areHTCKHil JOTOBOP WIH JH00O0M
MHOH JIOrOBOp, 3aKJIIOYEHHBIH C Y I0CTOBEPSIOLMM LEHTPOM B PAMKAX MapTHEPCKOI IPOrpaMMBbL.

1.3 [losepennoe nuyo VI — 1opuandecKkoe JIMIO WK HHAMBUILYalbHbIH PeIPUHAMATEb,
YIOJIHOMOYEHHOE Y IOCTOBEPSIONIUM LIEHTPOM Ha BBINIOJIHEHHE AeHCTBHI 0T uMenu Y1, Bkiiouas
[IPUEM U TPOBEPKY HOKYMEHTOB, MICHTH(MKALMUIO 3asBUTENICH, BbIIAYy KBaIM()ULUPOBAHHBIX
CepTH(UKATOB KIIKOUEH MPOBEPKM HIEKTPOHHON MOAIKMCH M MHBIE JHCTBHS B PaMKax OKa3aHHs
yCiyr, TpelyCMOTPEHHBIX 3aKOHOAATeNLCTBOM Poccuiickoit deaepaiuu U MOPAAKOM OKa3aHUS
yenyr YII. -

1.4 3aseumenv — ¢usnyeckoe IO, 0OOPALIAIOUIMECS C COOTBETCTBYIONINM 3asBICHUEM
Ha BbIJAYy cepTH(HKATa KII0Ya MPOBEPKU IIEKTPOHHOI MOANUCH B YI0CTOBEPSIONMI LEHTp
3a MOJy4eHHEM CepTH(HUKATa KIIOYa MPOBEPKH SJIEKTPOHHOI MOANKCH B KadyecTBe OYIyIIEro
BJIaJIENIb11a TAKOTO CePTU(HUKATA.

1.5 Hoenmucpuxayus — npouemypa MpoBEPKH COOTBETCTBUS CBEIEHHI, COACPKALIUXCS
B IIPE/ICTABJICHHBIX 3asBUTENIEM JIOKYMEHTaX, CBEACHUsIM, BHOCUMBIM B CRM-cucremy, a Takske
MOCTOBEPHOCTH CBEJICHUIT 0 3asBUTENE, BHOCUMBIX B CepTH(HHKAT KIHoYa IPOBEPKH HIEKTPOHHO
HOJIITHCH.

1.6 Cepmughuxam rmoua nposepku snexmpounoii noonucu (CKIIDII) — 3JIEKTPOHHBIH
MOKYMEHT MJIM JIOKYMEHT Ha OYyMakHOM HOCHTEJIE, BBIIAHHBIE Y IOCTOBEPSIOIIMM HEHTPOM JHGO
JOBEPEHHBIM JIMIIOM VY IOCTOBEPSIONIEr0 LEHTPAa M IOATBEPKIAIONUIME MPHHAIICKHOCTE KIH0Ua
IIPOBEPKH  DJICKTPOHHOH IOJNMKUCH BIIAfENbly CepTH(HUKATa KI0Ya HPOBEPKU 3JIEKTPOHHOI
ITOJITUCH.

WHble TepMHMHBI, ONpEENEHHs] U IOHSTHS, HCIOJb3YEMblE B HACTOAIIEM periaMeHTe,
TOJIKYIOTCsl B COOTBETCTBHHU ¢ DejiepaibHbiM 3akoHOM 0T 06.04.2011 N 63-03 «O6 3/1eKTPOHHOI
MOAMHUCHY, & TAKKE MOA3aKOHHBIMH aKTAMH, W3IaHHBIMHM BO HCIOJIHEHHE JaHHOTO (heepalbHOro
3aKOHa.

1. OO01ue moJroKeHust

1.1. Hacrosumii PernameHT sBJIS€TCS BHYTPEHHHM JOKYMEHTOM, PEryIHPYIOLIHM
OTHOIICHHUS Y JOCTOBEPSAIOIIET0 LEHTPA U ero JIoBepeHHBIX JIHIL.

1.2, Hacrosumii Pernament onpenenser nocieqoBaTebHOCTD JCHCTBHI JoBepennoro
LA, HEOOXOIMMBIX JUIi MACHTH(GUKALNN 3asBUTENEH JUIs YCIyr Y 0CTOBEPSIOLIEro LIEHTpa,
B COOTBETCTBHH C 3aKJIFOYEHHBIM JOTOBOPOM.
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1.3.  Hacrosmmii PeryiaMmeHT cocTaBjieH B COOTBETCTBHHM € TOJIOKEHUAMU DeiepaibHOro
3akoHa oT 06.04.2011 Ne 63-®3 "O6 snekrporHoit moanucu", I'paxianckoro kojekca Poccuickon
denepannu, 3aKJIIOYSHHOTO JOrOBOPA, U MHBIMH HOPMAaTHBHO-ITPABOBBIMU AKTAMH.

1.4.  JloBepeHHOE JHIO 00s13aHO 03HAKOMHTBCS ¢ HacTosAuM Pernamentom, [opsiikom
peanusanuu  QYHKUME aKkpeauToBaHHOro Yjpocrosepstomero uertpa OO0 «3TIL I'TIb
KOHCANTHHI» U MCIIOIHEHHUs ero 00S3aHHOCTEM, a TaKKe' ¢ MyOIMYHBIMU JJOrOBOPAMH OKa3aHHsI
yenyr YL AkTyanbHbIE BEPCHH YKa3aHHBIX B HACTOALIEM ITyHKTE JOKYMEHTOB PAa3MEIIAeTCsl B CETH
UurepHer Ha caitte YLI: https://uc-gpb.ru/.

1.5. B mHacrosimem PeriamMeHTe W3JI0)KE€HBI OCHOBHBIC IPHHLMUIBI M TpeOOBaHUS
K MOPSIAKY MIEHTH(UKAIMK 3asBUTEIIsA, oOpaTUBLIErocs K JloBEpeHHOMY JIMIY AJISL TOJIyUCHUs
ycnyr VY I0CTOBEPSIOIIEr0 IEHTpPa, M IMPOBEPKH CBEJECHMH, BHOCHMMBIX B CEpPTH(HUKAT KIFOYa
IIPOBEPKH JIEKTPOHHON MOAIHUCH.

1.6.  Hacrtosiuii PeryiaMeHT SBISE€TCS HEOTHEMIIEMOMN YaCThIO 3aKJIIOYEHHOIO JIOrOBOpA.
BHecenne u3MeHeHUH (IOMOJTHEHUI) B HacToseM PersmaMeHT, BK/IKOYas NMPUIIOKEHUS K HEMY,
HPOU3BOJIUTCS Y JOCTOBEPSIOIIMM LIEHTPOM B OJHOCTOPOHHEM IIOPS/IKE COIVIACHO ITOJIOKEHHUSIM
3aKJIF0YEHHOTO JI0TOBOPA.

2. Ilopsiiok B3aMMOJEHCTBHSA CTOPOH

2.1.  IIpoxoxxjaeHue UAeHTU(UKALMYA BO3MOXKHO TOJIBKO B CJIEJYIOIIMX CITydasx:
- IPU YCJIOBUH JIMYHOH SIBKM 3asBUTENS B 0(uC JloBEpEHHOrO JIHIIa;
- BBI€3/IHAS UJEHTU(UKALUSA COTPYIHUKOM JOBEPEHHOI0O JIUIIA.

2.2.  Tlpu opopmienuu 3asBku Ha usrotornenne CKIIDII Ha 3asBurens — Gpusnyeckoe
JIMLIO TIPU TIPOXOXKJIEHUU UM HJICHTH(HUKAIMU ITyTEeM JIMYHOM ABKH, JloBepeHHOe JIMI0 coBepiiaeT
cleayroume JeiCTBUS:

2.2.1. Cosznaér 3asaBky B CRM cucreme Y1I. 3asBku Ha okazaHue ycayr Y1 momumo yemyr
Ha usrotosjieHue CKIISIT MoryT Takke coJiep:KaTh MHbIE JOTIOJHUTENIBHBIC YCIIYTH, OKa3bIBAEMBIC
YII.

2.2.2. TlpoBoauT HIACHTU(DUKAUUIO 3asABUTEAS MYyTEM IPOBEPKU IPEIOCTABICHHBIX
UM JIOKYMEHTOB M CBeJeHUH HeoOxoaumbix mist usrotosieHus CKIIDII (pasgen 3 Hacrosuiero
Pernamenra).

B CRM cucreme He peajin30BaHa aBTOMATHYECKasl IPOBEPKA CIEIYIOINX CBEAECHHUHN:

- IEUCTBUTEIBHOCTD MACOpTa MHOCTPAHHOI'O TPaK/1aHHHA;

- UHH nHocTpaHHOro rpak1aHuHa.

2.2.3. B cnyuae, ecnu JOKYMEHTbl W CBEJCHHS, I[PEJIOCTABICHHBIE 3asiBUTEIIEM,
HE IPOXOIST MPOBEPKY, OTKA3bIBAET 3asBUTEIIO B HAeHTH(GUKauuu u Boigaye CKIIDIT

2.2.4. B ciyuae, eciu TOKYMEHTBI M CBEJICHHSI, IPEIOCTABICHHbIC 3assBUTEIIEM, YCIIEIIHO
MIPOXOJAT MPOBEPKY:

- IpUHUMAET Yy 3asBUTEsI [OMMCAaHHOE 3asBJIIEHHE Ha CO3/laHMEe U BblJavy cepTH(UKaTa
KJII04a [POBEPKH DIIEKTPOHHOW moamucu B Y joctoepsitomieM uentpe OO0 «OTII I'TIb
Koncantuury (nanee — 3asBieHue Ha co3ganue v Bbyiauy CKIIDIT) u mpocTaBiiseT B HEM OTMETKY
O NPUHATHH 3asIBJICHUS,

- mpoBOAUT poTodukcaiuio 3assuTels (pa3aen S Hacrosuero PernamenTa);

- CHHUMAET CKaH-KOMHUHU C JOKYMEHTOB, IPEJOCTABICHHBIX 3asBUTEIEM M 3asBICHUS
Ha co3ganue u Bergauy CKIIDII (pa3gen 6 HacTosuero Periiamenra);

- TOArpY’XaeT CKaH-KOIUHU JOKYMEHTOB, IPEIOCTAaBICHHBIX 3asBUTENIEM, 3asBIICHH
Ha co3ganue U Bbimauy CKIIDIT m cHuMok doTodpukcauun 3asBUTENs K 3aiBKE BO BKIAIKY
«[IpunoxeHus»;

- TOATBEpPXAAeT UIACHTHU(PHUKAUUIO 3asBUTENS, MEPEBOJAS 3asABKYy B CTaTyC «YCIEIIHO
UJCHTU(DULHPOBAHY.

2.3. Ceprudukar Kjrouya MPOBEPKH IEKTPOHHOU MoAnucu GpopMupyercs 3asBUTEIEM
CaMOCTOSATEIbHO Ha €ro JUYHOM KOMIIBIOTEPE M 3alMCBIBAETCS UM Ha JJIEKTPOHHBIHN HOCHUTEIb.
3asBuTens 00s3aH  o0ecrneyuTb KOH(UICHIHMAIBHOCTh KJIIOUEH OJIEKTPOHHBIX ITOJIHCEH,
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B YAaCTHOCTH O3HAKOMHTHCS C PyKOBOACTBOM 1O OOecCreueHHI0 0Oe30MaCHOCTH HCIOJIb30BaHUS
KBATH(DUIMPOBAHHON AJIEKTPOHHOW MOMIMUCH M CPEACTB KBaIM(DUUMPOBAHHOW 3JIEKTPOHHOH
nogmucu (CK3W), pacnosnoxkenHoit Ha#B cetn WHTepHer Ha caifte VYII: https:/uc-gpb.ru/
U He JONYyCKAaTh WCIOJb30BaHHE [PHUHAUICKALMX €My KIIOYell DJIEKTPOHHBIX MOIMKUCEH
6e3 ero corjacus.

2.4.  JloBepeHHOE IO He pexe | pa3a B Mecsl HalpasiseT B apec Y A0CTOBEPSIOIIEro
LIEHTpa OPUTHHAJIBI CIIEAYIOIINX JOKYMEHTOB 1o o(opmieHHbiM CKIIDII:

- opuruHai 3asBieHus Ha co3fanue U Bbiady CKIIDII;

- KOIIMU JIOKYMEHTOB, MIPEIOCTABJICHHBIX 3asBUTEJIEM ISl IPOXOKACHNS UIEHTU(DUKALINY,
3aBepEeHHbIE JOJDKHBIM 00pa3oM YIOJHOMOYEHHBIM JIMIIOM JIOBEPEHHOro Juua (pasgen 7
Hacrosiuero Pernamenra);

- 6ymaxnyto Bepcuto CKIIOII B cimyvae e€ nmpeiocTaBiieHUsl 3asBUTEIIEM.

2.5. YI0CTOBEpSIIONIMI LIEHTP OCTaBJISET 3a COOOM MPAaBO OTKAa3bIBaTh B U3IOTOBJIEHUN
CKIIDIT 6e3 oObsAcHEHUs TpUYMH. B 3TOM cilyyae oOIUIadYeHHbIE JCHEXKHBIC CPEICTBA
BO3BpAILlAalOTCS TUIATEJBIIMKY Ha OCHOBAaHMM IIMCbMa O BO3BpaTe JICHEXKHBIX CPEACTB,
0(hOPMJICHHOTO B TOPSAKE MPEAyCMOTpPeHHBIM [lyOnnMYHBIM JOroBOopoM 00 OKa3aHWM YCIIyT
aKKpEJAUTOBAHHOIO Y JOCTOBEPSIOIIErO LEHTPA.

3. IlepeyeHb JOKYMEHTOB M CBeJAeHHIl, peAoCTaB/IsAeMbIX 3asABUTEIEM LIS
MPOXOKIEHUs aBTOPU3alMu, HaeHTHGpukanuu u BHecenuii B CKIIDII.

3.1.  Jnsg mpoxXoxAeHUs HAEHTHU(GHUKAUUM 3asBUTENEM IPEJIOCTABIAETCS CIIEAYIOIHUH
KOMIUIEKT JJOKYMEHTOB U CBEICHHII:

3.1.1. OCHOBHO#l JOKYMEHT, YJOCTOBEPSIOMIMN JIMYHOCTh BiaJeiblla cepTHduKaTa
(mpenocTaBiIsieTCsl OpUrHHAN):

- pu oOpaueHuy 3asBuTelsd — rpaxaannia Poccuiickoit Penepanuu B KaueCTBE OCHOBHOTO
JIOKYMEHTa, YJOCTOBEPSIOLIEro JHYHOCTD, MPEJI0CTaBIAETCS MacnopT rpaxaaHuHa Poccuiickon
®denepauuy;

- npu obpameHus 3asBUTENS — HMHOCTPAHHOIO TIPakIaHMHA B KAYECTBE OCHOBHOIO
JIOKYMEHTA, YAOCTOBEPSIIOUIET0 JINYHOCTh, MPEAOCTaBISIETCS MACOPT HHOCTPAHHOIO I'Pak/IaHNHa,
aub0 yaocToBepeHHe JIMYHOCTH (s rpaxaan Pecnybnuku Kaszaxcran, Pecniybiauku Kbipreizcran
u PecnyGnuku benapyce).

3.1.2. Ilpu oGpareHuu 3asBUTENS - THOCTPAHHOI'O IpakJAaHUHA TaK K€ IPEA0CTaBIIAETCS
HOTAapHaJbHO 3aBEPEHHBIH IEpeBOJ OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTD
(mpenocTaBIIsieTCsl OPUTHHAN, BCE CTPAHUIIBI HOTAPHAIBHOTO MEPEBOA).

[IpenocTaBiieHne yKa3aHHOTO B HACTOALIEM ITyHKTE JOKYMEHTa He TpeOyeTcs B Cilyuasx,
KOIJja NepCOHaIbHbIE JaHHbIE 3asBUTENS B OCHOBHOM JOKYMEHTE, YAOCTOBEPAIOILEM JHYHOCTD,
yKa3aHbl HE TOJIbKO Ha HHOCTPAHHOM, HO U Ha PYCCKOM sI3bIKaX.

3.1.3. Homep CHMJIC (crpaxoBoil HOMEp MHJIWBUJIyAILHOTO JIMLEBOIO CUETa)
NpPEJOCTaBIsAETCS B BUIE CTPAXOBOTO CBHUJAETEILCTBA T[OCYJAapPCTBEHHOIO MEHCHMOHHOI'O
CTpaxOBaHHUs BJIaJieNIblla cepTH(HUKaATa, TNOO CBEACHUH U3 HETO.

Cornacno cratee 18 denepanbubiM 3akoHOM OT 06.04.2011 N 63-D3 "OO6 31€KTPpOHHOM
noanucu" st noaydeHuss CKIIDII ¢ ykazanuem ¢uszudeckoro juia B Y J0CTOBEPSIOMNNA LEHTP
HeoOxoauMo B oOsi3aTtenbHOM mopsiake npepocrtaButh Homep CHUJIC. CeneHusi, ykazaHHbIE
B HACTOSIEM IYHKTE, 00s3aTEeNbHbBI I BceX 3asBHUTeNeH 0e3 MCKIIIOUEHHs, B TOM YHCIE JUIS
MHOCTPAHHBIX IPak/JIaH.

3.1.4. Homep MNHH (N aeHTH(pUKAUMOHHBIN HOMEP HAJIOTOIJIATEIIbIIUKA)
MIPEJIOCTABIISICTCS B BUJE CBUJIETEIHCTBA O MOCTAHOBKE HA YUYET (PU3MUECKOro JIMIa B HAJIOTOBOM
oprase Biajienbla cepTuduKara, JI00 CBEJICHUHN U3 HETO.

CornacHo cratbe 18 ®enepanbubiM 3akoHOM 0T 06.04.2011 N 63-®3 "OO6 351eKTPOHHOM
noxnucu" juis nonydeHus: CKIIDII ¢ ykazanuem ¢usndeckoro juna B Y 10CTOBEPSIOUMI LIEHTP
HeoOxoauMo B 00s3aTesibHOM mopsiake npegoctaBute HoMep MHH. Csenenus, ykaszaHHbIe
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B HACTOSIIEM ITYHKTE, 00sA3aTeabHbI Ul BCeX 3asBUTENEeH 0e3 UCKIIOYEHHs, B TOM 4YUCIIE JUIs
MHOCTPAHHBIX IpakJaH.

3.2. B HCKIIOYUTENIBHBIX CIIy4asX Y IOCTOBEPSIIOLIUN LIEHTP MOXKET TAKKE 3alpPOCUThH
JIONIOJTHUTENIBHbIE JOKYMEHTBI JUIs OATBEPKICHHS CBeAeHNH, BHOCUMBIX B CKIIDIT.

3.3. B cuyd4asx BO3HMKHOBEHHMS BOIPOCOB K 3alpalidBaeMoMy Y IOCTOBEPAIOLIUM
IEHTPOM KOMIUIEKTY JOKYMEHTOB, a Takke B Cllydae BO3HHUKHOBEHHsS pasHOIJIACHIL
¢ YI0CTOBEPSAIOIIMM LIEHTPOM, KAaCaloLMXCsd KOMIUIEKTa IPEAOCTABISAEMBIX JOKYMEHTOB,
JloBepeHHOE JIMLIO HMMEET TIpaBo OOpaTUTBCS 32  Pa3bsICHEHHEM  HEIMOCPEACTBEHHO
B Y JIOCTOBEPSIOLIUX LIEHTP.

4. Ilopsiiok nMpoBeeHHs IPOBEPKH JOKYMEHTOB U cBeaeHnii, BHOcuMbIX B CKIIDII

4.1. TIlpoBepka OCHOBHOIO JOKYMEHTa YJOCTOBEPSIONIEr0 JIMYHOCTH 3asiBUTEJIS
IIPOUCXOAMT B CIEAYIOILEM MOPsIKE:

4.1.1. Csepka BHemHOCTH 3asiBUTENS ¢ hoTorpaduei B nacropre.

@®ot1o B OCHOBHOM JJOKYMEHTE, YAOCTOBEPSAIOIIEM JIMUHOCTD 3asBUTEJIS], U JTULIO 3asBUTEIS
IIpH JINYHOM BU3UTE JOJKHO BU3YaJbHO COBMA/aTh, CYIIECTBEHHbIX OTJIMYMI ObITh HE JOKHO.

Bremnocts 3asBuTens cpaBHuBaeTcs ¢ poTorpadueil Biaienbla JOKyMEHTa U IPOBOIUTCS
110 CJIEAYIOIIEMY MOPSAKY: BHEILIHEE CTPOEHHUE I'0JIOBBL, I1a3a, OpOBH, HOC, YIIH, 0COObIE MPUMETHI.

B nmpounecce npoBeAEHUS CPAaBHEHHs  BBIIICYKA3aHHBIX  3JEMEHTOB  BHEIIHOCTH
UCIIOJIB3YIOTCS CIIEAYIOUIME TpPU3HAKH: (opma, BEIMYMHA, IOJOKEHHE, CUMMETPHS, CTEIEeHb
BBIPa)KEHHOCTH, LIBET.

4.1.2. JleTaapHBII OCMOTpP JIOKYMEHTA, TOATBEPIKAAIOIIETO JIHUHOCTD!

JIOKyMEHT He [0JDKEH COJEpKaTh IOBPEXKAECHUH, NpaBoK, u3MeHeHuil. [lposepsiercs
LEJIOCTHOCTh CTPAHHULL, OTCYTCTBHUE CJIEA0B BHECEHUS U3MEHEHUI B IEPBOHAYAIBHOE COCTOSIHUE.

ComnocraBnsoTcs U300paxeHus CEPUIHOrO HOMeEDa, pAacIoyIoKEeHHbIE
Ha COOTBETCTBYIOIIMX cTpaHULaX. CpaBHEHUS TPOU3BOAATCS 110 KOH(UTYypaLuu, pa3mepy pudra,
croco0y rnevaru.

Ocob6oe BHUMaHKE ylienseTcst cTpaHule ¢ GoTorpadueil Biajaesblia J0KyMEHTa.

Tpebyercss obpamaTh BHMUMaHHE Ha TMOTCHUUAIbHBIC MPU3HAKH MOJICIKH JOKYMEHTA:
MTOBBIIIEHHAS 3aMATOCTD JIAMMHATA WM MOBPEXICHHE JTAMUHUPOBAHHOIO IMOKPBITHS, PACIUIbIBbI
B PEKBHU3UTAX, HAJIMYMUE HCIIPABICHUN MEPBOHAYAJIBHBIX 3alUCEH, MOBPEXKJIEHUE IMOBEPXHOCTH
OyMa)KHOTO CJIOSl MJIM OTPBIB JIMCTA JOKYMEHTA, HApYLICHHE MOPsIIKa BHECEHUS 3aITHCEil.

4.1.3. B cnyuyasx, korga 3asBUTeNIeM sBIIseTCS TrpaxkaaHuH Poccuiickoit denepaunu,
B [TACIIOPTE HE JIOJIKHO OBITh CBEJICHHH, OTMETOK U 3aIUCeil, He PeAYCMOTPEHHBIX JICHCTBYIOIINM
3akoHoAaTeabcTBOM Poccuiickoi denepauun. Ilacnoprt, B KOTOPbI BHECEHBI CBEICHUS, OTMETKH
WJIM 3aIIMCH, HE NPEAYCMOTPEHHbIE JEHCTBYIOIINUM 3aKOHO1aTebeTBOM Poccuiickoi denepannu,
ABJIIETCS] HEIEUCTBUTEIIBHBIM.

4.2. IlpoBepka HOTapHallbHO 3aBEPEHHOr0 IEpPEeBOJa OCHOBHOIO  JIOKYMEHTA,
YAOCTOBEPSIOLIEr0 JIMYHOCTh HHOCTPAHHOI'O TPakJaHUHA MPOUCXOUT B CIICYIOIIEM TOPSJIKE:

4.2.1. JlomxeH ObITh NPEAOCTABIIEH MEPEBOJI AKTYaTBHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO
JTMYHOCTb 3asiBUTEJISE — HHOCTPAHHOTO IPaXkIaHUHA.

4.2.2. HotapuanbHO 3aBEpeHHBIH MEPEeBOA OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTh MHOCTPAHHOI'O I'pakJaHHUHA, JOJKEH COAEpP’KaTh IEPEBOJl BCEX CTPAHMIL JIOKYMEHTA,
cozepKalux cBejieHus, BHocumbie B CKITOIT.

4.2.3. JIOKyMEHT [OJDKEH COJAep)KaTh 00s3aTebHbIE PEKBU3UTBI HOTAPHYCa, KOTOPbIii
OCYILIECTBUJI HOTAPHAJIBHOE JE€HCTBUE MO 3aBEPEHUIO KOMTUN JOKYMEHTOB!

- ®.1.0. nepeBo4MKa, OCYIIECTBUBIIErO IIEPEBOJI;

- MOANMKCH IEPEBOAYNKA, OCYLIECTBUBILETO [IEPEBO/I;

- TOPOJI MECTOHAX0XKIEHHS HOTapHUyca UM HOTapUaJIbHOH KOHTOPBI;

- repOOBy10 NI€YaTh;

- PEECTPOBBII HOMEp U JIaTy;

- ®.N.0. Horapuyca,
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- MOJIMTKUCH HOTApUyCa, OCYLIECTBUBIIET0 HOTAPHAILHOE 3aBEPEHHUE.

4.3.  Tlopsanok nposepku 3asBieHus cozaanue u Boigavy CKITIIT:

4.3.1. 3assnenue Ha usrotosnaeHtie CKIIDII 10/mKHO cotepKaTh JOCTOBEPHBIE CBEACHUS
0 3asiBUTEIIC.

4.3.2. 3asBleHHE Ha CO3JaHHE W BBLAAYY CKIIDIT He NOIKHO COAepKaTh MOMapoK,
MOAYMCTOK, UCIIPABJICHUI; HEJOITYCTUMO HUCIIOJIb30BAHUE MPAaHUECKOr0 peaakTopa.

4.3.3. 3asenenve Ha co3maHue ¥ Bbimauy CKIIDIT fomkHO OBITH MpENCTABIEHO
B OpUTHHaje ¢ MOANUChI0 3asButens. lloanmuch Jgo/mkHAa OBITH  <«OKHBOM»  (cleiaHa
COOCTBEHHOPYYHO - HCIIOJIb30BaHHE (DAKCUMHIIE 3aMpElieHo), UYEpPHUIAMM CHHEro I(BETa,
COOTBETCTBOBATH 00pa3Iy MOAMHCH B OCHOBHOM JOKYMEHTE, YI0CTOBEPSIOIIEM JINUHOCTD.

4.3.4. Ilpu npueme 3aspieHus Ha cozganue u Boygady CKIIDIT mpousBoauTcs cpepka
JIaHHBIX, YKa3aHHBIX B 3asBJIEHUH, C JAHHBIMU B ITPEJICTABJICHHBIX JOKYMEHTaX U BHeCeHHBIX CRM

CUCTEMY.
4.3.5. Jlara 3asBnenus Ha cosganue u Bbyiauy CKIIDII He momkHA OBITH IMO3KE JIATHI
¢dopmuposanus CKIIDII.

4.3.6. B 3assnennn Ha co3nanue u Boigady CKITDIT nomkHa GbITH NPOCTaBIIEHa OTMETKA
HoseperHoro ymua YL 0 NpUHSTHH 3asBIEHMS, IS YEro YINOJHOMOYEHHOE JIMIO 3aloJIHSeT
pasznen «OTMetka Y nocrosepsitourero nenrpa OO0 «3TII I'TIb KoHcanTHH

. Peructpanuonnsiif Homep 3asBienunss Ha Bbimyck CKIIDII  3anosmsiercs
B COOTBETCTBHHM C HOMEPOM U JATOM, COOTBETCTBYIOIIEH emy 3assBKU B CRM cucreme V11
o YIOIHOMOYEHHBIH NpeiCcTaBUTeNb JIOBEPEHHOIrO JIMIa, 3aperucTpUpPOBAHHBKII

B CRM cucreme Y1 u npunssumii y 3asButens 3asBieHue Ha cosganue u Beinauy CKIIDII,
3aMOJIHACT JAaHHBIC O CBOEH JOJDKHOCTH, CTABHT CBOIO MOJIUCEH U €€ paciii(pOBKY, POCTaBISET
AaTy NPUHATHS 3asBiieHUsA. [loanuce ymogHOMOYEHHOro mpejcraBuTelisi J[OBEPEHHOrO JMIA
AOJDKHA OBITH <OKMBOM» (ce/1aHa COOCTBEHHOPYYHO - MCIOJB30BaHUE (haKCHMMIIE 3aIpelieHO)
YEpHUJIAMU CHHETO 1[BETA;

o [loamucs * yrmojHOMOYEHHOro mpejcTaBuTesss J[OBEpEHHOro nMua 3aBepsercs
nevarbio J0oBepeHHOro iuua. YoJIHOMOYEHHBIH IIpeACTaBUTENb JJ0BEPEHHOr0 JIMIA — UMEIOILHI
CTaTyC WHAWBHMYaJIbHOTO TPEINPUHUMATENS M paboTarolmuii Oe3 medarH, UMEIT [paBO He
3aBEPATh CBOIO MOJITUCH EYATHIO.

4.4.  Ilposepka cBeJIeHHI1, coepKalnxcs B pasmentaemMbix B CRM cucteme, 10KyMeHTaxX
Ha co3nanue u Bbrady CKIIOII, npoucxomutr aBromatnuecku. B CRM cucreme peann3oBaHbl
aBTOMATHYECKHE ITPOBEPKH CIICAYIOIIMX CBEAEHUH, CONEPKAILNXCS B Pa3MELIEHHBIX JJOKYMEHTAX:

- nacnopt rpaxaaHuHa Poccuiickoit denepauny - mnpoBepka peKBM3MTOB JIOKYMEHTa,
YAOCTOBEPAIOIIETO JUYHOCTD, o CMDB;

- MHH ¢usnuecknx mun (rpaxman Poccmiickoit ®epepauun) - mnposepka MHH
(u3uyeckoro uua Ha OCHOBE MACIOPTHEIX AaHHKIX, 1o CMOB;

- CHUJIC - npoBepka CTpaXxoBOr0 HOMEpP MHIMBUYaIbHOTO JUIEBOro cyeTa, no CMDB.

S. TpeboBanus k nposenennio Poropukcanuu 3assBUTEs

5.1. Ilpn wupentudukamuu 3asBuTeNs MyTeM JHYHOM sBKH, JlOBepeHHOE JIMIIO
IPOU3BOAUT (POTOPUKCAUHUIO B LENAX cOOpa NOKA3ATEIBHOI 6a3bl MCIIOJTHEHHS Y IOCTOBEPSIOLIMM
LeHTpoM TpeboBanuilt DenepanbHoro 3akoHa Ne63-d3 «O6 371eKTPOHHOI MOAMTHCHY.

5.2. ®otodukcanus 3asBUTEIs IPU UACHTUPUKALMU JTHIHOCTH 00S3aTEIbHA JUIS BCEX
Kareropuii 3assuteneit. Ciryuan oTkaza KJIneHTa oT OTOYUKCALMH CYUTAIOTCS HCKITIOUMTENbHBIMU
1 OTOBOPEHBI B I1. 5.4.

5.3.  IlpoBeznenne GpoTodukcanmu T0KHO COOTBETCTBOBATH CIIEAYIONIMM TPEGOBAHHSM:

- ®oto 3asBuTens nenaerca B opuce JJoBepeHHOro JMIA B MOMEHT IpHeMa 3asBIcHHUs
Ha cosganue u Bbyiady CKIIOII, nubGo B apyrux Mectax B ciydasX MPOBEACHUS BbIC3IHOMN
MACHTH(UKAUNY KJIMEHTA COTPYAHUKOM Jl0BEpEHHOr0 /ML BHE Oduca;

- hororpadus 10/KHA BKIIOYATh B celst H300pakeHue 3asBuTens B andac (YeJ0BEK CTOUT
JIMLOM K KaMepe), BKIIOYast JIMLO U BOJIOCKL. M306paxkeHne ula 1 3asBlIeHns CO3AaHNe U BBIAAYY
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CKIIOII, a Takxke TokeHa (B citydae €ClIM COTJIACHO 3asBKE KJIHEHTY MOJIaraeTcs JaHHas yCiyra)
JOJDKHO OBITH XOPOILO OCBEIIEHO, 0e3 OJMKOB, 3acBeueHHbIX obOgacreil. He jpomyckaercs
npu GoTorpadUpoBaHUM Clieaylolee: GONHIE3AIUTHBIE OYKH (KPOME CIIydaeB MEIMIMHCKHUX
NIOKa3aHMi), MAacKH, 3aKpBIBAIOIIME JIMIIO, HALIMOHAIbHBIC IJIATKM W HMHBIE TOJOBHBIE YOOpBI,
MPENATCTBYIONINE HICHTU(DHUKAIIUK JTHYHOCTH,

- 3asBiieHue Ha co3nanue u Bbiauy CKIIDIT;

- ToxeH (B cilydae eciiM COIJIaCHO 3asiBKE KJIMEHTY I0JIaraeTcsl JJaHHasl yClyra);

- HE JIOIYCKAeTCs: KOPPEKTUPOBKA U300paKeHUs B rpadUUecKuX peaakTopax.

5.4. Kaxnplii ciyuail oTkaza KJIHEHTa OT MpoOBeAeHUS (POTOPUKCALUHM CUUTAETCS
UCKJTFOYUTEJILHBIM U MIPEABAPUTENBHO COIIACYIOTCS ¢ Y A0CTOBEpsIOMMM LeHTpoM. [Ipu oTkase
3asgBuTeNs OT MpoBeAeHHs (GoTodukcaunu ¢ 3asBieHHeM Ha cos3jgaHue W Boigauy CKIIDIT —
NOJIyYUTh OT 3asBUTEJNI NMUCBMEHHBIH 0oTKa3 (1o ¢opme u3 Ilpumoxenus Ne | k HacTosmemy
Pernamenty). B ciydae oTkas3a OT MOANUCAHHS TMHCHbMEHHOTO OTKa3a OT (pOTOGUKCALMH — OTKa3
B UJEHTU(DUKALIUH.

6. Texnuueckmue XapaKTepUCTUKH NPEJOCTaBJAsAAEMbIX TOKYMEHTOB

6.1.  Bce N0KyMEHTBI, IPEAOCTABIsEMbIE B BH/IE CKAHUPOBAHHBIX KOIHUI C OPUTHMHAIIOB
JIOKYMEHTOB, noarpy:karorcs k 3asske B CRM-cucreme Y1 Bo Briraaky "lpuiokenus" 1 Z0JKHBI
COOTBETCTBOBATH CIEAYIOIIUM TPeOOBAHHUSAM:

6.1.1. @opmar noarpysxaembIx (aiaoB 10KeH ObITH: jpg, jpeg, gif, png, pdf, txt, doc,
docx, xls, xlsx, xml, zip, rar, sig, crt.

@opmar noarpy:kaemoro uzobpaxenus Goropukcaunn gokeH OwiTh: tif, tiff, bmp, jpg,
jpeg, png (pPEKOMEHAYETCs HCIIONB30BATh jpg I jpeg).

6.1.2. Pa3smep 3arpy»aemoro Qaiina He 10/KeH npeBbimath 50 MB.

6.1.3. MHoOrocTpaHn4HbIE JOKYMEHTHI JKEIAaTEIBHO MPEAOCTABIATh B BUJIE OJHOrO (haiia.

6.1.4. ®@aiin ¢ npes0CTABIIEMBIMH JOKYMEHTAMHU JIOJKEH COIEPIKATh TOJIBKO JOKYMEHTBI,
HEOOXOMMBIE 1711 0(OPMIIEHUS COOTBETCTBYIOLIETO KJII0Ya JIEKTPOHHOI TOAMUCH, OTOBOPEHHBIE
B HacToseM Pernamenre. JIpyrux TOKyMEeHTOB (aiil cojiepKaTh He J0JIKEH.

6.1.5. @ailn noysKeH OBITH 3arpysKeH B pasjiesl, COOTBETCTBYIOIINI €ro COAEPKAHUIO.

6.1.6. IlpencraBnsemble JOKYMEHTHI JOJKHBI OBITH YMTAOENIBHBI, MOJAMHCH M [1e€YaTH
Ha JTAHHBIX JOKYMEHTaX JIOJDKHBI XOPOILO MPOCMATPUBATLCS M YNTATHLCS.

6.1.7. CxaHbl IpeOCTABIAEMBIX JOKYMEHTOB HE JOJIKHBI OBITH IEPEBEPHYTHI.

7. IlpaBuiia 3aBepeHHsI KONHUIi JOKYMEHTOB

7.1. Ilpu mpenoctaBieHnd B agpec  YIOCTOBEPAIOIIErO LEHTPAa JIOKYMEHTOB,
NpelyCMOTPEHHBIX I1. 2.4, HacTosLIero PeryiamenTa, Ha/Ie)KalnM 3aBEpEHUEM KOTTHIA IOKYMEHTOB
CUUTAIOTCS JOKYMEHTBI, 3aBEPEHHBIE CIEAYIOUINUM 00pa3oMm:

7.1.1. Ha komusax JOKYMEHTOB IOJDKHBI NPHCYTCTBOBAaTh CIIEAYIOIIME 00s3aTeIbHbIC
PEKBU3HTHI:

- CTOSTBh 3aBEpEHHE Konuu ciaoBamu «Komust BepHay,

- HAMMEHOBaHHUE JJOJDKHOCTH JIMLA, 3aBEPHUBILIETO KOIHIO,

- €ro COOCTBEHHOPYYHYIO MOIIHUCE;

- paciu(pOoBKy MOAMUCH (MHULIHAIBI, (haMUITUIO);

- J1aTy 3aBEPEHUsI KOIHH;

- OTTHCK IEYaTH.

7.1.2. 3aBepeHHe MHOTOCTPAHHYHBIX JOKYMEHTOB JIONYCKAETCA JIBYMS CIIOCOOAMH:

- 3aBEPEHHE KaXKI0r0 OT/EIBHOIO JHCTA KOITMU JIOKYMEHTA,;

- TNPOIIMBKA MHOTOCTPAHMYHOIO JOKYMEHTa M 3aBEpEHHE €ro B IEeJIOM, NpPH HTOM
HEOOXOMMO MPOCTABJIATh IOCIEAOBATENBHYI0 HYMEpalMIO BCEX JIMCTOB B  TMOJIIMBKE
Y IIPY 3aBEPEHUM yKa3aTh 00Iuee KOJIMYECTBO JIUCTOB: «Bcero B Konuu (BBIMUCKH U3 JIOKYMEHTA)

JIUCTOBY.



i [Tpunoxenne Ne |
Kk PersamMeHTy B3auMoielcTBUS Y JOCTOBEPAIOIIErO LIEHTPA
000 «ITII I'TIb KoHcanTUHI» U €ro JOBEPEHHBIX JIUL

\
[11a6s10H 0TKa3a OT MpoBeAeHUS POTOPUKCALIHH

B Ynocrosepstomunit ueHtp OO0 «I3TII I'TIb Koncanrnnur»

A, ;

(pamumist, ©Mst, OTYECTBO MOJHOCTHIO MPOIUCHIO)

OTKa3bIBAalOCh OT co3aHus poTonzo0paxeHus B aH(ac ¢ 3asBIEHUEM Ha CO3/1aHHUE U BblJ1avy
CKIISIT.

Co cBoeii CTOPOHBI, KAKMX-JIMOO MPETEH3UH K poueaype HACHTUPHUKALMH JTUYHOCTH HE UMEIO.

Wiy 20, L.

(nata oTkasa)

(TToanucs/ pacmndpoBka MOAMUCH)



